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“We especially need imagination in science. It is not all mathematics, nor all logic, but it is
somewhat beauty and poetry.” — Dr. Maria Montessori



SCHOOL INFORMATION

Cornerspring Montessori School’s Mission Statement:
“Cornerspring Montessori School is a diverse community dedicated to providing an environment

for individualized education in which the partnership of child, parent and teacher nurtures
lifelong learning skills and a deep sense of compassion and social responsibility.”

Contact information:

Address: Cornerspring Montessori School
18 Hatley Rd
Belfast, Maine 04915
Telephone: 207-338-5800
Fax number: 207-338-4900
Welbsite: WWW.cornerspringmontessori.com
Email: info@cornerspringmontessori.com

Hours of Operation:  School Hours: 7:30 a.m. - 5:30 p.m.
Early care: 7:30 a.m. - 8:30 a.m.
Morning classes: 8:30 a.m. - 11:30 a.m.
All day classes: 8:30 a.m. - 3:00 p.m.
Aftercare: 3:00 p.m. - 5:30 p.m.

Board of Directors: Joshua Birocco, President
Erika Latty, Vice President
Scott Kelley, Treasurer
Mike Comer, Secretary
Paula Johnson, Director
Geoff Bird, Director
Holly McBride, Director
Eric Kormann, Director
Amy Miller, Director
Sarah Tomalty, Director

Our new address in Fall of 2017: Cornerspring Montessori School
256 Congress St
Belfast, ME 04915

“It is rue we cannot make a genius. We can only give each individual the chance to fulfill his
potential possibilities to become an independent, secure and balanced human being.”
— Dr. Maria Montessori


http://www.cornerspringmontessori.com/
mailto:cornerspring@tidewater.net

ABOUT OUR STAFF:

Administrative Staff

Sue Beemer 6 Head of School

Sue holds a Bachelors of Science degree in Home Economics Education with an emphasis in
Family Life and Child Development from Minnesota State University: Mankato. Working in the
field of early education and care in public schools and private institutions for 28 years, Sue has
served as a paraprofessional, parent educator, preschool teacher, assistant director and
executive director. She is transitioning to Cornerspring Montessori from her position of
executive director of thirteen years at Sunnyside Child Care Center in Northampton, MA. This
will be Sue’s 2nd year with Cornerspring.

Anna Johnson & Business and Financial Manager

Anna has a Bachelor’s degree in Financial Services from the University of Maine and over 27
years business, banking and bookkeeping experience. She handles all financial functions of
the school. Anna has been involved with Cornerspring since its establishment in 2001 in many
different capacities including a year as the interim Head of School. She has also served on the
Board of Directors for Cornerspring as treasurer and has co-chaired the Marketing, Fundraising
and Grants committees in previous years. This will be Anna’s 15t year with Cornerspring.

Christine Kelley 8 Administrative Assistant

Chris enjoyed several years working with children from an infant/toddler room assistant to a 1sf
grade aide before coming to Cornerspring. She attended college at Leeward Community
College in Hawaii and at Beal College in Bangor and believes that learning should never end;
she still takes adult ed. courses in subjects that interest her. Chris has been a Cornerspring
parent for 8 years and staff member for 7 years.

Toddler & Primary Programs Staff

Becca Couch & Toddler & Primary Lead Teacher

Becca holds an Early Childhood Credential from the American Montessori Society, and holds a
Bachelors of Science Degree in Elementary Education, from the University of Maine at
Farmington. She has over twenty years experience working with children, including sixteen
years as Head Teacher for toddler, preschool, and Kindergarten Montessori programs. This will
be Becca's 7th year with Cornerspring.

Wiola Shaw o Toddler & Primary Program Assistant Teacher

Wiola was an assistant teacher in kindergarten and later a lead teacher in preschool in her
native country of Poland. She recently completed her assistant feacher training at Brixnam
Montessori Friends School in York, Maine. This will be Wiola's 3@ year with Cornerspring.

Lori Pearson & Primary Program Assistant Teacher and Aftercare Lead Teacher

Lori has 21 years experience working in the childcare field — 10 years as a head teacher in the
aftercare program at Montessori Discovery School in Norwich, Connecticut and 5 years as a
head teacher in the infant/toddler program at Pollywogs Child Development Center in N.
Stonington, Connecticut. This will be Lori's 7t year with Cornerspring.



Primary & Kindergarten Programs Staff

Christina Krenicki & Primary & Kindergarten Program  Co -Teacher

Christina worked for the Montessori Academy of Glen Ellyn, lllinois. She was formally frained as

an assistant and worked teaching in a preprimary classroom as well as facilitating a successful

afterschool program. Christina is confinuing her education online at Xavier University as well as
with Northeast Montessori Institute. She is a classically tfrained dancer and still feaches dance.

This will be Christina’s 4t year with Cornerspring.

Amanda Fogg 0 Primary & Kindergarten Program  Co -Teacher
Amanda has received her Montessori certificate from Northeast Montessori Institute. She
attended Eastern Maine Community College for a year and then transferred to Beal College
where she received her Associates Degree in Early Childhood Education. This will be Amanda’s
4th year with Cornerspring.

Elementary Programs Staff

Cindy Scappaticci 0 Lower Elementary L ead Teacher

Cindy received her BA in English with minors in art and education. She has more than 30 years
of teaching experience; ten years in public school in a multi-age class of 8-10 year olds. In
addition to completing formal Montessori fraining at the Seacoast Center in New Hampshire,
Cindy has had Project Wild and Project Learning Tree Training. This will be Cindy's 9th year with
Cornerspring.

Cynthia Mentas 0 Lower Elementary Assistant Teacher

For the past year | have been a substitute teacher at Cornerspring. | was also a part of the
Cornerspring Summer Camp. Prior fo my fime at the school | homeschooled my three sons. |
tfaught my oldest son the Classical Trivium and he is now a senior in college. My second son
graduated and is working full time. The youngest homeschooled through eighth grade, being
my only student at home decided to attend John Bapst. For the past twenty years my days
were filled with teaching, helping out with various co-ops, field trips, art classes, etc.

I have my B.A. from Lesley University, Cambridge, MA. My children attended a Montessori
school on Cape Cod prior to homeschooling and | spent time at that school helping and filling
in where needed. | was also exposed to the Montessori methods through fellow
students/teachers | met while at Lesley.

Alex Woodruff - Upper Hementary Lead Teacher

Alex has a Master of Education in Montessori Elementary Education from Loyola University and
has earned an Elementary 6-12 certification from the Association Montessori International as
well as a primary certification from the North American Montessori Center and has over eleven
years as a teacher in Montessori education. This will be her 2nd year with Cornerspring.

Susan Therio - Elementary Science Teacher

Susan has a Masters in Chemistry and has over 20 years experience working in scientfific
laboratories. She also attended the University of Maine to complete her professional feaching
requirements. She has been at Cornerspring for 7 years as the elementary assistant/science
teacher. She will still be the elementary science teacher but is taking a leave of absence as
the elementary assistant teacher for a year. This will be Susan’s 8 year with Cornerspring.



Enrichment Staff
Bridget Matros 0 Art and Music Teacher

Bridget studied Sociology and Psychology at Oberlin College, with focus on child
development and public school reform. She developed art programs for Boys and Girls Clubs
and the Boston Children's Museum where she ended up staying there for ten years
coordinating all arts programs and events at the museum. Bridget also worked in preschool
classrooms and trained teachers for Horizons for Homeless Children, and later developed after
school arts programs in South Boston. She authored a chapter in 20Under40: Reinventing the
Arts and Art Education in the 21st  Century titled "Handprint Turkeys and Cottonball Snowmen: Is
There Hope for an Artful America?2” a look at low-creativity art experiences during early
childhood and its relevance to the future of the arts at large. Before beginning her Masters in
Counseling/Expressive Therapies at Lesley University, she came to Maine for a spell and
decided to stay. She works in mixed media, interactive/multisensory sculpture, photography,
music, and dance. She also teaches drawing classes in her home and is the Kids and Families
Outreach Coordinator for Waterfall Arts, where she runs afterschool programs, parent-child
workshops, and off the wall All Ages Art Happenings. This will be Bridget's 4™ year with
Cornerspring.
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“Every child is an artist. The problem is how to remain an artist once he grows up.
-Pablo Picasso



ABOUT MARIA MONTESSORI

Maria Montessori: the woman, the educator

Maria Montessori (1870-1952), known throughout the world as the originator of the Montessori
Method of Education, was the first woman in Italy to receive a medical degree. In 1902, while
working with mentally challenged children, she was inspired to design a variety of learning
materials which proved very successful with children.

Her opportunity to have these materials used by a larger and more diverse group of children
came in 1907 when she started a pre-school project for socially disadvantaged children in the
San Lorenzo district of Rome. Her Casa dei Bambini, or Children’s House, became world famous;
educational observers came from many different countries to watch the young children
absorbed in learning with these unusual materials. Eventually Montessori gave up her medical
practice and devoted her life to training teachers, writing and lecturing for any adults who
cared for children. Her schools, which are still flourishing, have spread to six continents.

The most important thrust of all her educational efforts was to create a more peaceful world by
nurturing the spirit of children. For this unusual approach to peace she was nominated three
times for the Nobel Peace Prize.

For more information about Maria Montessori or Montessori philosophy please visit:

1 American Montessori Society at: www.amshqg.org

1 Montessori for Everyone at: www.montessoriforeveryone.com

1 Daily Montessori at: www.dailymontessori.com

“The most important period of life is not the age of university studies but the period from birth to
the age of six... for that is the time when intelligence itself... is being formed.” — Maria Montessori



http://www.amshq.org/
http://www.montessoriforeveryone.com/
http://www.dailymontessori.com/

GOALS & CURRICULUM

Cornerspring Montessori School strives to foster independence with an environment that supports
children as they develop physical, social and intellectual independence. The classroom is
designed to encourage children in their self directed discovery of the world. We provide an
environment that will stimulate, foster, and nurture the love for learning. We promote cultural
sensitivity and a respect for the diversity of others through the study of other countries, cultures,
beliefs, celebrations, holidays and geography.

The primary objective of the classroom is to provide students with an early and general
foundation that includes a positive attitude toward school, inner security, a sense of order, pride
in the physical environment, abiding curiosity, habit of concentration, habits of initiative and
persistence, the ability to make decisions, self-discipline, and a sense of responsibility to other
members of the class, school, and community. This foundation will enable them to acquire more
specialized knowledge and skills throughout their academic career.

Teachers present carefully designed lessons and materials at the readiness of the child and use
interest-based activities fo encourage children to develop a love of learning and trust in their
own ability to learn. They provide opportunities for the child to develop social skills through
modeling how to interact with peers.

We are committed to individualized education, allowing children freedom to develop at their
own pace. We strive to satisfy a child’s need to know, to belong, to feel safe and secure, to
develop self-esteem and to nurture the love for learning that will continue to develop
throughout life.

“Free the child’s potential, and you will transform the world.” — Dr. Maria Montessori



Toddler Curriculum:

The toddler environment is set up to meet the toddler's growing emotional and cognitive
abilities. In many instances, this is the first experience the child has being away from their primary
caregiver so we designed the classroom to be a comfortable, engaging space that allows them
to learn to frust the teachers and children around them. The furniture is custom-sized to appeal
to their natural curiosity and encourage maximum exploration and development of the senses.
The classroom includes the fundamental avenues of Montessori which include Practical Life,
Sensorial, and Language activities which continue to change to meet the children’s growing
emotional, physical and intellectual need.

Practical Life: Our Toddler Program offers very young children a unique year of self-
development in a safe atmosphere of special understanding, respect, independence
and support. Waiting one’s turn, sharing, and patience are important lessons that each
child learns. Many of the practical life activities in the toddler program highlight the self-
help skills that lead to independence.

U0

Sensorial: Toddlers learn about their body and how it relates to the environment through
their senses - touching, tasting, seeing, smelling, and hearing. The classroom and
materials are set up to encourage hands on exploration of the senses as they move
through the environment. This education is very concrete.

Language: Every aspect of the toddler environment supports language development. In
the Montessori environment, the toddler learns from the modeling of the teacher’s
interactions with peers and other adults. The toddler is able to comprehend language
and is looking for ways to communicate verbally. The use of sign language in the Toddler
Program helps the child express needs in a non-verbal manner to reduce the frustration
level of the child who is in the earliest stages of verbal expression.

Movement: The toddlers have access to a variety of choices for large muscle activities such
as jumping, dancing, balancing, climbing, etc. These activities are a big part of the
toddler's environment and they have the freedom to choose and explore them.

Art: Creative art activities are available for each child to choose, they are able to use
various materials fo express creativity and to enhance fine motor skills. Language skills
are further reinforced through the child’s description of the art and its personal meaning.
For the toddlers, every day is an art day.

Everything in the environment is proportionate to the child's size and is designed to be safe
and aesthetically pleasing. The toddler classroom is presented as an inviting extension of his
home - a “doorway” between the child’s home and entrance into the future preschool
classroom awaiting him.



Preschool/Kindergarten Curriculum:

Practical Life: Through practical life activities, children acquire many daily living skills:
preparing foods, fastening clothes and caring for their environment. These activities also
help children extend their powers of concentration and develop coordinated
movements, through activities such as pouring, scooping and tweezing. (Practical life
enhances the development of task organization and cognitive order through care of
self, care of the environment, exercises of grace and courtesy, and coordination of
physical movement).

Sensorial: Through interactions with sensorial materials (which isolate one quality, such as
color or shape children experience the world through their senses in a way that
establishes the physical and mental foundation for further learning. (The sensorial area
enables the child to order, classify, and describe sensory impressions in relation to length,
width, temperature, mass, color, pitch, etc.)

Language Aclivities: Through a variety of language activities and materials, children
become familiar with sounds and symbols which naturally lead to reading and writing.
Language arts include oral language development, written expression, reading, the
study of grammar, creative dramatics, and children’s literature.

Mathematics: In the math area, children begin to explore mathematical relationships by
manipulating concrete materials (such as number rods that are designed to isolate a
concept) and prepare them for abstract reasoning. The goal is to develop in the child a
love of numbers, problem solving strategies and a confidence in using numbers in
everyday life.

Cultural Studies: Cultural activities expose the child to basics in geography, history, and life
sciences. In addition, these cultural activities allow for the infegration of music, art, and
movement education into the cultural curriculum.

Social Activities: In a Montessori classroom, children experience the balance between the
freedom of the individual and the concerns of the group. In addition to the everyday
learning of responsibility of oneself, respect for others, and the care for the environment,
we also plan a spring tea event that aids in the practice of social graces.

“Education is a natural process carried out by the child and is not acquired by listening to words
but by experiences in the environment.” — Dr. Maria Montessori



Elementary Curriculum:

We offer 2 multi-age elementary programs, lower elementary for ages 6-9 years and upper
elementary for ages 9-12 years.

Language Arts: Students use time-tested Montessori materials to become proficient listeners and
communicators. They learn to be comfortable and confident with reading, researching,
creative and non-fiction writing, public speaking, spelling, punctuation and grammar.
Our upper elementary students learn to use computers as an educational tool to create
letters, reports and prepare presentations while learning the appropriate and safe use of
personal and mass communication technology.

Mathematics: Our mathematics curriculum uses hands-on Montessori math materials to provide
a concrete foundation of the basic principles of mathematics such as number facts and
functions and how to use these skills for real world tasks like fime, measurement and
money. They are then able to build on this foundation as they move into the concepts of
algebra and geometry.

Science: Our science curriculum familiarizes students with the fundamental principles of the
scientific process and the true nature of science and its history. Our students strengthen
their powers of observation, critical thinking and come to appreciate science as a
process of studying the world. Our curriculum incorporates topics from botany, zoology,
physical science, technology, astronomy, geology, ecology, earth science, chemistry,
and biology.

Cultural Studies: Students study history, anthropology and myth as well as world geography
(physical, cultural, political, and economic) to develop a global perspective and
international understanding. They gain a strong historical perspective and an
appreciation of family and community heritage as they address the questions of what
makes us human, the fundamental needs of humanity, cultures, lifestyles, and
technologies of the past, and how cultures have attempted to explain or illuminate the
great questions of life through story, drama, and myth.

Fine Arts: Our Fine Arts curriculum teaches our students how to use art, music and drama as a
creative means for expressing their feelings, observations, experiences and imaginations.
We integrate these subjects in several aspects of our classroom.

Practical Life Skills: Students learn many basic skills to grow into active participants in their
community. These include cooking, cleaning and caring for classroom plants and pefs;
charitable giving by choosing an organization each school year to support through
fundraising and volunteering; and finally, peace education. Peace education is a vital
element of our curriculum. The study and understanding of human relations, conflict
resolution skills, nonviolence and leadership training are all important elements of a
Montessori education.

Physical Education, Health & Safety: Our students will come to understand, appreciate, and
adopt a healthy lifestyle that includes exercise, nutrition, personal health and hygiene,
stress reduction and develop sound habits of safety.

\ 7
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ADMISSIONS AND PROGRAMS

ADMISSIONS:

All children ages 2 years to 12 years are considered for admission. A child’s placement is
determined by the Head of School and the teacher of the appropriate classrooms. To be

considered for acceptance, each family must apply and pay a non-refundable application fee.

We strongly encourage families wishing to be considered for admission to tour the facility and
visit the classroom. An open house takes place each year to allow prospective families to meet

with the staff and parents of Cornerspring.
Admission priorities are in accordance with the following school policy:

Returning students

Siblings of students at Cornerspring
Montessori transfer students

Children between three and four years
Children five years or older

=A =4 =4 -4 -4

Once the school determines acceptance, parents will be required to complete all pertinent

forms and pay the appropriate fees and deposits to ensure enroliment of their child.

Cornerspring does not discriminate on the basis of race, color, sex, religion, sexual orientation,

ancestry or national origin in the administration of its educational policies and admissions
policies. As a result, Cornerspring admits sfudents of any race, color, sex, religion, sexual

orientation, ancestry or national origin and provides rights, privileges, programs and activities

generally accorded or made available to students at the school.

PROGRAMS:

Cornerspring offers a 2 day toddler program, a variety of preschool options plus Kindergarten

and elementary programs.
Toddler/Preschool Program (2 2 - 4 year olds):

2 day half day (8:30 — 11:30) Tuesday and Thursday
2 day all day (8:30- 3:00) Tuesday and Thursday

Preschool Programs (3 - 5 year olds):

3 day half day (8:30 — 11:30) Monday, Wednesday and Friday
3 day all day (8:30 — 3:00) Monday, Wednesday and Friday

5 day half day (8:30 — 11:30) Monday - Friday
5 day all day (8:30 — 3:00) Monday - Friday

Kindergarten — (8:30 — 3:00) all day kindergarten program
Lower Elementary — (8:30 — 3:00) for children ages 6-9 years old

Upper Elementary (8:30 — 3:00) for children ages 9-12 years old.

*|t is important that parents considering enrollment of a preschool age child look at our pr
as a 3-year cycle, noting the kindergarten phase of our program is an important cumulative

forthatpl ane of devel opment in your

ogram
step
chi
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ADDITIONAL PROGRAMS:

Cornerspring offers Early Care, Lunch Bunch, Extended Day or Aftercare programs on a
contracted basis for the year or by daily drop-in. Please refer to our Program Fees for both drop-
in and contracted costs.

Early Care (7:30-8:30 a.m.) - Early care is available Monday through Friday beginning at 7:30
a.m. Notification is helpful but not necessary for your child to drop in for early care.

Lunch Bunch (11:30-12:30 p.m.) — Lunch bunch is available to those children who are enrolled in
the half day programs. Please noftify your child’s teacher and the office if you would like your
child to drop in for lunch bunch on specific days.

Extended Montessori Afternoons (11:30-3:00) - Extended Montessori afternoons are available to
the toddler and preschool students enrolled in the half day programs and can be contracted
for the year or done on a drop-in basis. Please notify your child’s teacher and the office if you
would like your child to drop-in for an extended day. Children who stay all day will continue
their afternoon in the Chickadee classroom for an extended Montessori program.

Aftercare: (3:00-5:30 p.m.) - Cornerspring’s aftercare program is an enriching extension of the
child’'s day. This program enfices the children into further learning by creating weekly themes
which will incorporate art, crafting, cooking, music, movement and science and allow for free
play outdoors and indoors. Aftercare is available to all students, including public school students
and can be contracted for the year or on a daily drop-in basis. Space is limited so please check
with the office for availability.

Summer Camp: Cornerspring offers a summer program with different weekly themes for ages 3-6
years and ages 6-12 years. Information about our summer program is made available in the
spring.

TUITION POLICY

The school year is considered continuous from September through June and parents/guardians
enroll their children for that period of time. The September to June tuition is divided into equal
payments according to a plan (annual, semi-annual, monthly) agreed upon in the fuition
contract. Monthly payments are due by the 15 of each month according to your contract.
Allowances are not made for phase-in, illness or vacations. We look at our tuition and fees
annually and will adjust, if needed, to meet increasing cost of living expenses.

In order for us to meet our financial obligations, tuition must be paid promptly. A late fee of $15
will be assessed for payments made after the 25t of the month in which the payment is due.

In the event of default in the payment of any installment outlined in the agreed upon fuition
confract, the student may not be allowed to continue classes until payments are made current.
If the school is required to initiate legal proceedings to enforce this agreement, the
parents/guardians will be held liable for the school’s legal costs, including reasonable attorney
fees as stated in the enrollment agreement. The director will consider extenuating
circumstances; however, communication prior to this process will need to take place.

WITHDRAWAL POLICY
Any withdrawals from the school must be requested in writing at least 30 days in advance of the
final date the child(ren) will attend.

Children are admitted for the duration of the academic school year and parents/guardians are
obligated to make tuition payments for the entire school year. The student’s withdrawal or
absence for any cause does not reduce obligation of the full annual tuition. The school's
budget and operation depend on fulfillment by all parents/guardians of their agreement to pay
the tuition in accordance with their contract. If you have elected to pay monthly or quarterly,
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this is for your convenience only and does not limit the obligation to pay the entire tuition
amount in timely installments.

EVALUATION PERIOD

The first six weeks of a child’s attendance at Cornerspring shall be considered a period of
evaluation, to determine that the program is appropriate for the needs of the child. Ifis
important that the family and Cornerspring feel confident of the placement of the child. At any
fime during these six weeks, either the parent or Cornerspring can determine the placement is
inappropriate and terminate the contract; however, the non-refundable security deposit is
forfeited.

“We especially need imagination in science. It is not all mathematics, nor all logic, but it is
somewhat beauty and poetry.” — Dr. Maria Montessori

STUDENT GUIDANCE AND ASSESSMENT

BEHAVIOR GUIDANCE:

Our teachers are trained to use various techniques to redirect a child's behavior including
encouragement, positive reinforcement, positive discipline, conflict resolution and natural
consequences for actions. We strive to provide a loving, secure and supportive environment
that focuses on children's positive behavior. We adhere to a safety model of “Be Safe. Be
Gentle. Be Kind."” This goes for everything and everyone at Cornerspring.

A child having difficulty controlling his or her behavior is:
1. Redirected

2. Encouraged to discuss his or her feelings

3. Directed to a quiet place until he or she feels better.

Cornerspring adheres to positive discipline. When behavior guidance is positive, the child
establishes trust and learns to survive in a positive way. We strive to provide an environment that
promotes self-discipline, respect, and safety for each person as well as the space we share.
Corporal punishment will not be employed at Cornerspring. Food as a reward or punishment is
prohibited.

The classrooms also utilize a peace area. This is a comfortable area in which the child may relax
and calm down or try to resolve a conflict with another child. The child may choose to go o the
peace area by her/himself, may be encouraged to visit the area by a teacher, or, in the case of
conflict resolution, by another child. On occasion, in the event of unsafe physical or verbal
behavior, or a persistent problem, a child may be removed from the classroom for a period of
time to collect him/ herself and to give the staff an opportunity to help resolve the situation.

An incident report and a positive goal plan will be discussed and documented between the
Cornerspring staff and the parents in the event of significant or persistent disciplinary problems at
school and will be addressed in a fimely manner. This goal plan will be reviewed and addressed
on a monthly basis in order to make any adjustments or to cancel the plan all together. If it is
necessary to involve parents in the resolution of a problem at school, it will be done with a spirit
of cooperation and with the aim of helping the child.
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STUDENT ASSESSMENT:

Cornerspring Montessori School utilizes formative assessment practices in evaluating student
progress. Formative assessment is the general everyday observations and monitoring of student
progress. This type of assessment provides ongoing feedback to teachers and students about
how well the student is processing information, whether or not he or she understands the lessons,
and if he or she has mastered the material. Formative assessment tells us if the student needs
additional instruction and practice, or if he or she is ready to move on.

In the Montessori environment, formative assessments are ongoing. Many of the Montessori
materials have a built-in control of error, which gives the child immediate feedback on his or her
progress. The control of error allows the child to self-correct his or her mistakes and continue
practicing without adult intervention. This form of low-stakes assessment gently guides the child
to mastery. The child has control of his or her own learning, building self-esteem and self-worth
along the way. He or she knows from the materials when they are ready to move on.

Montessori teachers use formative assessments as part of their daily routine, following each and
every student. Each child’s interests and progress are individually observed, assessed, and
recorded. The teacher makes notations about lessons regarding presentations, practice, and
mastery. She closely monitors which materials the student is using and any errors he or she is
making. Based on her observations, the Montessori teacher knows when to present new material
and when to modify previously presented material for additional understanding.

Primary Progress Report and Conference Schedule (Chickadee and Cardinal
Classrooms):
October - Parent-Teacher conference

March — Narrative progress report and Parent-Teacher conference

Assessment in the Elementary classrooms:
Various tools contribute fo the assessment of a child’s progress in the Montessori elementary
classroom:

1 Observation: Each child is observed in his or her work environment on a regular basis. The
teacher notes the students work habits, peer interactions, and ability to process the task
at hand. Observation helps the teacher assess whether a child is ready to advance
through different aspects of the academic curriculum, how well he or she is able to
handle certain social dynamics, and allows teachers and students to have a reference
point during student/teacher conferencing. Through this in-depth observation, teachers
are able to quickly identify academic challenges the child may be facing and develop
an individual plan to assist.

1 Written Work: Daily and weekly written work is reviewed by a teacher to evaluate
progress and ability. By reviewing the child’s everyday work, we are able to see each
child’s natural strengths, as well as areas that are in need of improvement. With this
knowledge, we can help a child find his or her most comfortable and natural way to
advance.

1 Porffolio: An ongoing portfolio with samples of each student’s work is kept to tfrack the
success and progress of each student. Both teacher and student choose a variety of
work samples to put in the portfolio.

1 Classroom presentations: Each student has several opportunities through the school year
to gather information and present a well-planned presentation of his or her work to
peers, feachers, and parents. This process of research, writing, refining, and public
speaking preparation is a wonderful tool to assess the advances a student makes
through the year.

1 Teacher-Student Work Conference: Through weekly or bi-weekly teacher-student work
conferences, the teacher and child are able to assess his or her progress before moving
on to new material and lessons. The child shares work records, recent achievements and
on-going pursuits, gaining guidance and support from the teacher. Together the child
and teacher set targets and develop the next weeks' work plans. Teacher and student
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select work samples to add to the student portfolio to reflect the student’s
accomplishments and academic growth. The review of documentation of these
conferences offers an opportunity to reflect and review progress throughout the year.

1 Narrative Progress Report: The teacher compiles data, observations and recordkeeping
info a narrative progress report for each child twice a year. This narrative report provides
parents with a view into their child’s progress and academic pursuifs.

Elementary Progress Report and Conference Schedule:
September - short conference for goal setting
October - student-led conference

Dec./January — 1st written progress report

March - student-led conference

May — 2nd written report

SPECIAL NEEDS

The decision to admit a child who has been diagnosed by an appropriate professional with
special needs is on a case-by-case basis, at the discretion of the Head of School and the
teachers. Because Cornerspring is not a clinical school, it has limited resources and expertise in
working with children with special needs. Specialists working individually with a child, such as
speech therapist, physical therapist, or occupational therapist, are welcome to come and work
with that child at Cornerspring, in or out of the child’s classroom. The teachers will help
coordinate scheduling. The parent(s) are responsible for paying for specialists’ services.

Should a special need of a Cornerspring student surface or change or should it become evident
that Cornerspring cannot meet the special needs of the child; the staff willrecommend to the
Head of School that the child be placed in a more appropriate program. Such a
recommendation requires the joint decision of the child's teachers and the Head of School.

Referral Plan

One of the responsibilities of Cornerspring Montessori School is to refer children for early
intervention related to learning disabilities, physical disabilities and psychological problems.
When a staff member suspects that a child is affected by any of these problems, the procedure
below is followed:

1. When either the Head of School or a staff member observes a child's behavior which
raises concerns that a referral may be necessary, the Head of School will observe the
child in different settings to gain more information. These observations will be
documented.

2. The Head of School and the student’s teacher will review all pertinent observation
records, anecdotal notes, records of student’s progress, conference forms, narrative
reports, etc.

3. The Head of School, in his or her discretion, will determine when there has been sufficient
observation and documentation of the child in different settings to meet with the child’s
teachers and discuss the appropriate next step.

4. If, in the discretion of the Head of School, after his or her meeting with the child’s
teachers, a referral appears appropriate, the Head of School will provide to the parent(s)
a written statement with a brief summary of the program’s observations related to the
referral and any efforts the program might have made to accommodate the child’s
needs.

5. A meeting will be scheduled with the parent(s), Head of School and teachers to discuss
the program’s concerns and to offer assistance in making a referral. Written parental
consent is required before any referral will be made, however, parental cooperation is
expected.

6. If after areferral, a consultant from the referral agency visits Cornerspring to observe the
child, Cornerspring will make reasonable efforts to have the consultant meet with the
parent(s) and staff to discuss the observations and make recommendations.

15



7. Cornerspring shall follow up the referral with the parent(s) permission and contact the
agency or service provider who evaluated the child to request consultation and
assistance in meeting the child’s special needs at Cornerspring.

8. A freatment plan for home and school may be worked out among the consultants,
teachers and parent(s) if indicated. Should the parent elect not to participate in the
freatment plan, the Head of School may deny further participation at Cornerspring for
the child. If it is determined by the referring agency that the child is not in need of
services or is ineligible to receive services, Cornerspring shall review the child's progress
periodically fo determine if another referral is necessary.

Continued Enroliment of Special Needs Children

If areferral is made to the public schools or early intervention agency, the teachers and Head of
School will attend evaluation meetings and communicate with specialists with parental consent.
Should a special need be diagnosed by an appropriate professional or if it becomes apparent
to the staff or the Head of School that any special need of a child at Cornerspring can no longer
be accommodated, the child’s enroliment, at the discretion of the teachers and Head of
School, may be terminated.

SCHOOL CLOTHING:

The school is viewed as the student’s workplace; their attire should reflect respect for themselves
and others in their work environment. Clothing should be modest and free of media driven or
offensive or violent messages/images.

Play clothes are encouraged - simple, washable, sturdy, and easy-to-manage. An indoor pair of
shoes is required  (comfortable slippers, sneakers or rubber-soled shoes). All items must be
labeled.

The school requires each child to have a complete change of clothing including underwear and
socks (please update regularly to correspond with seasonal/temperature changes). The
labeled clothing should be packed in a plastic bag with the child's name on it and brought to
school at open house or on the first day of school. Please label any extra clothing and shoes, as
well as your child's nap blanket, pillows and any "cuddly nap toys."

LOST AND FOUND:

Please help us reduce the amount of missing and unclaimed items by LABELING, LABELING,
LABELING your child's items such as clothing, outdoor wear, lunch boxes, blankets, sleeping
items, shoes, etc. Please check the lost and found bin regularly, any items left after the school
year will be donated to Goodwvill.

PARTIES, BIRTHDAYS, ETC.

If you are planning home parties for your child do not hand out invitations in children’s cubbies.
Likewise, if your child is attending parties after school do not send gifts to school with your child.
These situations can be upsetting for those who are not invited or unable to attend, and can
create hurt feelings and sad children. Please mail or email invitations and consider planning
weekend parties.

TOYS:

Explain to your child that toys (including electronic games, iPods, etc.) stay at home and do not
come to school. Children are welcome to bring books, CD’s or other special items which relate
to class activities. Preschoolers are welcome to bring transitional objects to aid with separation.

Cell phones should be kept in students back packs on mute or turned off unless other
arrangements have been made with the classroom teachers.

Kindly CHECK pockets for unfamiliar objects when your child returns home; these may be part of
school equipment and are often very costly to replace or render the material unusable to other
students.
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ATTENDANCE, COMINGS AND GOINGS

SCHOOL CLOSINGS POLICY:

The school will post delays, early releases and closing information to Village Soup, Penbay Pilot,
WLBZ TV Channel 2 (www.wlbz2.com), WABI TV Channel 5 (www.wabi.tv) and our Facebook
page. You can also sign up fo receive automatic texts from Remind , an electronic service, for
school closing nofifications and at TV stations listed above. In the event of a delay, there will be
no early care. It is sometimes necessary to close school early in inclement weather. In the event
of early closing, there will be no afternoon care and the school will notify you or a person on
your emergency form.

ARRIVAL, DISMISSAL AND PARKING:

Classes begin promptly at 8:30 a.m. and arriving on time is essential to your child’s day. It helps
with the overall flow and routine of the classroom and allows for proper transitions from parents
to teacher. If you will be late, please call the school to inform the classroom teacher.

Please be extra diligent when allowing children to walk in the parking lot. Children age 5 and
under must hold the hand of an adult when crossing the parking lot. No preschool or
kindergarten children can go to or from a car without a parent/guardian. Elementary students
must check out with their teacher when their parent/guardian has arrived and must tell their
parent/guardian if they are heading to their vehicle.

Please be extra careful and back up slowly to leave, keeping an eye out for all children. Please
be respectful of the designated handicap parking spaces in the front of the building. Anin and
out fraffic pattern has been established in order to maintain a safe drop-off. At the beginning
of each school year, signs will be placed in the parking lot to indicate the appropriate in and
out direction.

DROP OFF:

For safety reasons, please do not drop off a child when there is no greeter available.

Greeters are available for parents to pull up and drop off their child(ren) between 8:20 and 8:30.
The drop off area is for those allowing teachers to open doors and help children out, please do
not park in this area if you do not infend to pull up and drop off your child(ren). If you plan fo
get out and walk your child in, use a designated parking space.

Ensure anyone picking up or dropping off your child knows our parking policy and the
directional flow of the parking lot. Cornerspring strongly encourages carpooling.

LATE PICKUP:

Please let the school know if you will be arriving late. A charge of $8.75 will be assessed if a
student is picked up past their scheduled time. Late pick up past 5:30 p.m. will be charged
$15.00 for every fifteen minutes.  After care may be available on a drop-in basis; however, sign
up must be done with the office before 2:30 p.m. each day unless it is an emergency.

ABSENCES:

If your child is going to be absent, inform us with a call or email as soon as possible. In the event
of a communicable iliness, please let us know so that we can inform other families as soon as
possible.
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SAFETY AND SECURITY

RELEASING CHILDREN:

For your child's protection, we will not release any child to someone other than a parent without
written authorization. Fill out a green Student Pickup Form, which are available in each
classroom and at the front desk; if the pickup person changes during the day please email
and/or call us to let us know. Identification will be required by anyone unknown to Cornerspring
staff regardless of whether they are listed on the emergency form.

Preschool and kindergarten children MUST be accompanied by an adult when leaving the
gates or buildings. Refrain from allowing children to play or run around near the parking lot. No
child is to be left unattended outside of the building.

SAFETY DRILLS:
In accordance with Maine DHHS, Cornerspring practices monthly safety drills. We use these
opportunities to teach children about safety and security.

EMERGENCY PROCEDURES:

Cornerspring staff will attempt to reach the parent/guardian should a child need medical
aftention. However, in cases where there is delay in reaching parents/guardians or physician,
we will take steps to meet health and medical emergencies. In extreme emergencies, health
officials will be contacted first and then the parents/guardians.

FIELD TRIPS:

During the course of the year, the children take field trips to enrich their learning experiences. All
trips are chaperoned by parents and/or teachers. Aside from general walks in the
neighborhood, all field trips are announced in advance and all children must have a signed
permission form on file at the school before participating. Note: We must follow the state laws o
tfransport children. We understand that you may have chosen to not use a booster seat for your
child any longer but we do not have a choice. Your child must meet all of the following
condifions to ride without a booster seat:

Your child must be over 4’8"

Your child must weigh 80 Ibs.

Your child must be af least 8 yrs. old

Children ages 8-12, that meet the height and weight requirements, may ride without a
booster only if the seat belt fits properly---the seat belt must lie across the upper thighs,
not the stomach; the shoulder belt should lie across the chest and shoulder not cross the
neck or face.
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**¥t is the parent’s responsibility to supply a booster seat for their children.

OUTDOORS:

The outdoor environment is an important part of the prepared environment and children will go
outdoors every day. Please be prepared for outdoor play: i.e. hats, mittens, snow pants,
raingear, etc. In case of heavy rain and extremely cold weather (below 20 degrees or cold
wind chill factors) we may decide not to go outdoors. Please do not send your child to school if
you feel he/she cannot go outdoors. A child too ill to go outside must remain at home.

PLAYGROUND:

The playground is an extension of our classroom space. Help us maintain a safe environment
and positive atmosphere on our playground by reinforcing our playground safety guidelines with
your children at all times .

Playground Safety:

1  Walk around children swinging on swings
1 Slide in sitting position
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Only slide down the slide

Go up ladders and down slides

Watch out for each other

Walk through gates when leaving

Play peacefully (“Be kind, Be gentle, Be safe” is a motto we use)

Put sand toys and other equipment away when finished with it

Talk to a tfeacher before leaving the playground

Children five and under must hold the hand of a grown up when leaving
Stay within playground boundaries

Sticks are for building only! Children must walk when carrying sticks.
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SUSPECTED CHILD ABUSE REPORT

CMS follows child abuse reporting requirements that reflect State Law. The responsibilities of the

CMS Staff in cases of suspected child abuse are as follows:

1. Report all suspicions to the Head of School.

2. Upon consultation with the Head of School report all suspicions to the Department of Human
Services.

3. Cooperate in investigations.

4. Support the child.

5. Support the family as the case indicates.

Child abuse and neglect policy:

Cornerspring Montessori shall make all child care personnel aware of their status as mandated
reporters to the Department of Human Services when there is reasonable cause to suspect
abuse or neglect of a child under the age of 18. When reports are made in good faith, reporters
are immune from civil or criminal liability for the act of reporting or participating in the
investigation or proceeding.

The Department will respect a reporter’'s request for confidentiality to the extent possible. The
identity of reporters will not be revealed unless required to protect the child from serious harm.

If any staff member of Cornerspring Montessori suspects in any way that a child with whom they
work might be the victim of child abuse and neglect, they must immediately report to the Head
of School.

DHHS has an agreement with local police that they must be present during an exam of a child
suspected of being abused. Cornerspring Montessori will not participate in an interview without
a DHS worker present.

If any staff member of Cornerspring Montessori suspects another staff member of abuse and/or
neglect of a child with whom they work, the steps they should follow are:
1.) Immediately report their concerns to the Head of School.
2.) If astaff member suspects the Head of School of abuse and/or neglect they must
contact the Department of Human Services
DHHS Statewide 1-800-452-1999.

Child abuse and neglect pamphlet from the DHS is kept in the notebook marked “Important” in
the office.

“The child is both a hope and a promise for mankind.”

— Dr. Maria Montessori
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HEALTH CARE AND NUTRITION

ILLNESS POLICY:
You should take the fime to observe your child's health each day. Because the school's concern
is for the welfare of all the children in the program, you are expected to help prevent the spread
of contagious diseases by keeping your child home if she or he has:

1  Symptoms of a fresh cold

1 Had a fever during the previous 24 hours

1 Vomited or had diarrhea during the previous 24 hours

1 Behavior that indicates iliness such as lack of energy, sleeplessness, loss of appetite, or

severe congestion.

In addition to these guidelines parents should be aware that an unwell child may be
uncomfortable participating in the daily activities of school. This can affect everyone's day, and
often requires the constant attention of a teacher. If a child is not well enough to play outside,
he or she is not well enough to attend school. The school is neither licensed nor equipped to
care forill children.

If a child becomes ill while at school, he or she will be isolated from the other children and
parents will be called to arrange for the child to be picked up. If a child is considered to be too
il to attend school at drop off, he or she will not be admitted to the class.

Remember that when iliness is accompanied by a fever, your child may not return to school until
his or her temperature has been normal for 24 hours without the use of medication.

In the event of a communicable disease where a child is not immunized, they will be sent home
right away and cannoft return to school unfil meeting the Maine CDC requirements specific to
the disease. If a child shows signs of chicken pox for example, CDC requires the child to stay
home 5 full days after the onset of the rash or until the rash crusts over. In addition, any child
exposed that has not been immunized must be kept out of school for a period of 16 full days
from their last contact with a child who was infected. Because the choice not to immunize is a
parental preference, no adjustments to the child’s contract or biling can be made.

MEDICATION POLICY:

If a child must have medication administered at school, a Medication Release Form must be
completed and signed by the parent; this form is available in the classroom or at the front desk.
The medication and instructions should be given directly to the child's teacher or office and not
sent in a lunch box and the medication must be in its original container that documents the
doctor’s prescription. We encourage parents to medicate their child at home, if possible.

Parents must inform the school of any medication a child is on regardless if it is administered at
school or at home in order to inform medical providers in the event of an emergency. The staff
cannot administer any medication, prescription or non-prescription, without the signed
Medication Release form.

TOBACCO POLICY:

Cornerspring Montessori School is a fobacco free facility. Refrain from smoking on school
property including the parking lots.

LUNCH, SNACKS AND NUTRITION:
Allergies: In the event of life-threatening allergies, families will be notified at the beginning of the

school year as well as in the traveling snack basket. It is helpful if parents list ingredients to the
best of their knowledge to accompany the snack basket when baking goods from home.
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SNACKS:

Providing snack for the class is a tradition here at Cornerspring because it allows a child fo have
special roles in the classroom. In the younger classrooms the snack leader participates in such
things as being the leader in line, holding the door, the daily calendar and choosing friends to
start snack. It also allows all children to participate in the selection of healthy snacks along with
the preparation of the snack. Snacks will be provided by both the school and parents. Each
classroom handles snack differently so please check in with your child’s teacher. A snack basket
will go home with your child indicating the number of children in the class, if there are any
allergies and snack suggestions.

As part of our commitment to healthy eating and our partnership with the Let’'s GO! 5-2-1-0
Program, we expect healthful, wholesome snacks and discourage snacks containing lots of
sugar and artificial dyes. Drinking water is available in each classroom at all times.

LUNCHES:

For those children staying for lunch bunch or an extended day children need to come with a
prepared lunch from home. We encourage you to pack healthful, wholesome lunches and
snacks. Candy is not allowed in school. We strongly encourage the use of recyclable containers
for food and beverages; please label lunch boxes, thermoses, etc. with your child's name. All
lunches needing refrigeration must have a cold pack. Avoid lunch boxes and containers with
violent or weapons-related motifs.

NUTRITION:
Cornerspring participates in the Let's Go! 5-2-1-0, a statewide initiative to maintain and improve
upon healthy food choices and physical activity opportunities.  Let's Go! promotes the 5-2-1-0
objectives:

E or more fruits & vegetables

hours or less recreational screen time*
n hour or more of physical activity
msugary drinks, more water

*Keen TV/Comouter out of the bedroom. No screen time under the age of 2.

To that end, Cornerspring Montessori utilizes these strategies to promote healthy habits:
1. Limit unhealthy choices for snacks and celebrations: provide healthy choices
2. Limit or eliminate sugary drinks: provide water.
3. Prohibit the use of food as a reward.
4. Provide opportunities to get physical activity every day.
5. Limit recreational screen time.

NAP TIME/REST TIME:

In accordance with Maine DHHS, all preschool children who stay longer than three hours are
required fo be given the opportunity for rest. Please supply a blanket and pillow for use at
nap/rest fime. Children may also bring a transitional object such as a stuffed animal, if they like.
Our storage space for nap items is limited so try to keep items small. Parents are responsible for
laundering items weekly.
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DIAPERING/TOILET TRAINING:

Parents provide disposable diapers for children not yet toilet frained. We change children’s
diapers one or two times during the morning and two to four times over the course of a full day,
as needed. Our staff is fully frained in hygienic diapering procedures, including regular hand-
washing, towards preventing the spread of infectious disease.

In accordance with Maine DHHS diapering guidelines, cloth diapers may be used only when the
child has a medical reason that does not permit the use of disposable diapers (such as allergic
reactions). The child’s healthcare provider must document the medical reason and a copy of
the documentation must be given to Cornerspring to place in the child’s file.

It is our policy to follow the lead of the child when toilet training and to support the family
through toilet training practices. Please discuss your child’s toilet training progress with the
classroom teacher. Toilet trained children are reminded to use the toilet several times each day.
Teachers will keep parents informed about the child’s progress at school

“I never teach my pupils; | only attempt to provide the conditions in which they can learn.”
—Albert Einstein
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PARENT INVOLVEMENT

PARENT-TEACHER COMMUNICATION:

Cornerspring Montessori School encourages communication between parents and teachers.
There are several ways fo communicate with your child’s teachers: through email, written notes
in their mailboxes or classroom or you can schedule a time to talk or a conference. Because the
teachers’ focus is on the education, safety, and interactions of the children, they are not able to
readily discuss issues during the school day. Unless it is very important to speak with a teacher
directly you can leave a message with the office and the teacher will make contact with you as
soon as it is appropriate.

Parent conferences are held two times a year and are scheduled as part of the school calendar
in the fall and in the spring. This is a time for you and your child’s teachers fo come together for
the sole purpose of discussing goals for your child’s progress. Special meetings may be
arranged at any time during the year.

PARENT INVOLVEMENT AND VOLUNTEERING:

The involvement of parents in our school community is a key ingredient in being able to offer a
rich, rewarding and stimulating school experience for all children. Your collaboration and
involvement in the school community not only enables us to provide a variety of skills and talents
to enrich our program, but signals to your children that their school and their education are a
valuable part of your family’s life.

The Parent Participation Form helps us determine what areas you would like to be involved in,
where you can parficipate or what types of services and skills you may offer. We welcome skills
such as carpentry, sewing, or participation by substituting, fundraising, or supporting the school
in its public relations efforts.

Special events such as parent education night, special person’s nights and annual fundraising
events are an important piece of parental involvement. We ask that parents make an effort to
participate in as many annual school events that they can. Please refer to your school
calendar, fliers and newsletters for all upcoming events.

Cornerspring participates in several ongoing and annual fundraisers throughout the year to help
offset costs. Without your support and participation in these fundraisers, Cornerspring would not
be able to keep tuition affordable, fund enrichment programs or fieldtrips, purchase materials
and provide staff fraining. These fundraisers are easy and many are at no additional costs.

We have several committees that parents can join (committees are comprised of parent
volunteers and board members) :

1 Fundraising Committee

Budget & Finance Committee
Communications & Marketing Committee
Strategic Planning Committee

Building & Grounds Committee

Board Governance Committee
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Tuition Assistance Committee

CONCERNS AND COMPLIANTS FROM PARENTS:

Cornerspring Montessori School takes all concerns and complaints seriously and manages them
promptly. The School values the concerns of our parents, staff, students and community.
Complaints are respected and honored; there are no negative consequences for filing a
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complaint. No reprisals or retaliation shall be invoked against any student, parent or employee
for processing, in good faith, a complaint, either on an informal or formal basis, or for
participating in any way in these complaint procedures. Every attempt is made to resolve
complaints informally and at the lowest level possible. In the instance when that is not possible, a
formal written complaint may be filed with the Head of School.

“Music gives a soul to the universe, wings to the mind, flight to the imagination and life
to everything.” - Plato
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